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AMVETS RIDERS
1ST VICE TRAINING GUIDE
“Riding in Service to Veterans”
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1. Start Here: The Database Is the Official Record
Important change — The recurring membership and compliance work described in this guide is no longer mailed or emailed to Department or National. Enter, upload, verify, and save it in the AMVETS Riders Membership Database. Routine dues and membership payments are completed through the database or the approved AMVETS Riders website payment page. Do not mail checks, cash, rosters, remittance forms, revalidation forms, SOPs, 990s, or copies of routine payments.
The deadlines and Quality Chapter requirements in this guide remain in effect. The method of completion has changed; the dates have not.
What changed
	Former paper process
	Current process

	Membership rosters and renewals
	Update each member record, status, officer role, and renewal information in the database.

	Dues and remittance
	Create or use the appropriate database invoice/payment workflow and complete payment through the database or approved website.

	Revalidation
	Complete and verify Chapter or Department revalidation in the database. No separate form is sent.

	Standard Operating Procedures
	The Judge Advocate uploads the current SOP in the database. Department verifies first when applicable; National performs final verification.

	IRS Form 990
	The responsible compliance officer records the filing, verifies it, and saves it in the database. Department and National oversight remains visible in the record.

	Quality Chapter
	Complete the required items and verification in the database by the stated deadline. No paper or emailed award form is included in this guide.

	New Chapter processing
	Enter the required chapter, officer, member, and compliance information through the database workflow. New Chapter approval is the one exception: the Application for Riders Chapter and the New Chapter Approval Form are still completed and emailed to the RNP and RNS — see the New Chapter workflow in Section 8.



Database access
1. Chapter 1st Vice: works with membership records for the Chapter.
1. Department 1st Vice: monitors membership and completion for all Chapters in the Department.
1. National 1st Vice: monitors membership nationwide, including Chapters in states without a Riders Department.
1. Each officer must use their own authorized account. Database access is based on the officer's current role.
2. Role Overview and Chain of Responsibility
The 1st Vice President is the primary officer responsible for membership recruitment, retention, accuracy, and timely completion. The 1st Vice is second in command and must be prepared to assume the duties of the President when necessary.
Core responsibilities
1. Lead membership recruitment and retention efforts.
1. Oversee the membership application and onboarding process.
1. Keep the official membership information current in the database.
1. Monitor renewal, dues, revalidation, and compliance completion by the applicable deadlines.
1. Assist with new Chapter development when needed.
1. Maintain communication with the Riders Department and National 1st Vice.
1. Be prepared to serve in the President's place when required.
Chain of responsibility
	Level
	Responsibility

	Chapter
	Report to the Chapter President and coordinate with Chapter officers. Maintain the Chapter's membership records in the database.

	Department
	Review and monitor all Chapters in the Department through the database. Resolve missing or inaccurate records with the Chapter.

	National
	Monitor national membership and deadline compliance in the database, including Chapters that do not have a Department.



Officer coordination
	Officer
	Coordinate on

	President
	Oversight, good standing, and final Chapter leadership decisions.

	Secretary
	Accurate member and officer information; meeting and election records.

	Treasurer
	Invoices, dues, payment posting, balances, reversals, and financial standing.

	Judge Advocate
	Current SOP upload and SOP verification workflow.

	Sgt-at-Arms / compliance officer
	990 filing information, verification, and saved compliance record.

	2nd Vice
	Program reporting and Quality Chapter program/fundraiser documentation.


3. Monthly and Annual Duties
Monthly duties
1. Review the Chapter membership list in the database for new, renewing, transferred, inactive, or otherwise changed members.
1. Confirm member names, addresses, phone numbers, email addresses, membership type, parent organization affiliation, parent membership number, emergency contact information, and officer positions are accurate.
1. Track member eligibility and good-standing status.
1. Coordinate with the Treasurer to confirm invoices, payments, partial payments, and remaining balances are correctly recorded.
1. Follow up on incomplete or duplicate member records.
1. Report database errors or access problems promptly through the designated support process.
Annual duties
1. Complete membership renewals and dues activity by the deadlines in this guide.
1. Confirm that every current officer is recorded in the database and remains a member in good standing of AMVETS, Sons of AMVETS, or AMVETS Auxiliary, as applicable.
1. Monitor Chapter and Department revalidation completion in the database by the applicable deadline.
1. Coordinate with the Judge Advocate to confirm the current SOP is uploaded and verified.
1. Coordinate with the Sgt-at-Arms or designated compliance officer to confirm the 990 filing is verified and saved.
1. Coordinate with the Treasurer so required dues and fees are paid through the database or approved website and the payment status is accurate.
1. Participate in annual elections and officer installations.
1. Review Quality Chapter progress with the President and 2nd Vice before the July 15 deadline.
Officer transition
The outgoing and incoming 1st Vice must review the Chapter's database records together. Confirm current members, open balances, renewal status, officer assignments, transfers, and unresolved corrections. The official roster remains in the database; no blank roster template or separate spreadsheet is transferred to Department or National.
A task is complete only when it is saved — Opening a record or beginning an entry does not complete the requirement. Confirm the information is saved, visible under the correct Chapter or Department, and shows the correct payment or verification status.
Policies and regulations
1. Follow the AMVETS Riders Constitution and By-Laws.
1. Chapters must comply with incorporation, insurance, EIN, and other applicable requirements.
1. Officer roles must be assigned in the database; do not rely on highlighting names in a separate roster.
1. Protect member information. Use database access only for authorized Riders business.
4. Membership Database Workflow
Use the Members area of the database as the official working roster. Enter changes as they occur so Chapter, Department, and National officers see the same current information.
	Step
	Required action

	1. Select the correct organization
	Confirm the state, Department, and Chapter before adding or editing a member. National officers must also use the no-Department grouping when applicable.

	2. Search before adding
	Search by name, email, member number, or other available filter to prevent a duplicate record.

	3. Add or update the member
	Complete every required field. Record whether the member is a Rider or Supporter and enter the correct parent organization information.

	4. Set current status
	Use the correct status and renewal code. Record transfers and status changes in the member record rather than sending a separate roster.

	5. Record officer position
	Choose the applicable Chapter, Department, or National officer position. Clear an old position when the member no longer holds it.

	6. Review dues information
	Confirm the member is included in the correct invoice or payment workflow and that the balance reflects payments already made.

	7. Save and verify
	Save the record, reopen or refresh the list, and confirm the change appears under the correct organization.



Member status and transfer practices
1. Use the database status choices consistently, including transfer in, transfer out, and Last Chapter when applicable.
1. Add a clear note when a transfer or unusual status needs explanation.
1. Do not delete a member simply because they transferred, did not renew, or changed status. Preserve the history unless an authorized correction requires deletion.
1. Department and National review should focus on missing information, duplicate records, eligibility, and deadline completion.
Local applications
If the Chapter uses a signed membership application for its local records, keep it according to the Chapter's record-retention policy. The application is not sent to Department or National as part of routine membership reporting. Enter the required member information in the database.
5. Dues, Invoices, and Payments
No mailed payments — Routine membership dues, Chapter or Department invoice payments, National dues, late fees, and reinstatement fees are completed through the database or the approved AMVETS Riders website payment page. Do not mail checks or cash and do not email a copy of a payment as the official record.
1st Vice responsibilities
1. Confirm all members who should renew are accurately listed before an invoice (membership renewal) is created.
1. Coordinate with the Treasurer on the correct Chapter, Department, or National dues amount and member selection.
1. Confirm payments are applied to the correct invoice or member.
1. When a partial payment is made, leave the invoice open with the remaining balance. Additional payments may be posted until the invoice is fully paid.
1. Do not mark a member or invoice paid until the database balance is zero and the payment has been verified.
1. If a payment or invoice is reversed or voided, confirm the member's paid status and balance return to the correct amount.
1. Use the invoice (membership renewal) or payment history in the database as the official record.
National dues
National dues are $12 per person for each Rider or Supporter, as stated in the 2026 guide. Complete the National payment through the database or the approved National AMVETS Riders website payment page. The Treasurer should confirm the transaction, and the 1st Vice should confirm the related members show the correct National dues status.
Payment completion check
	Check
	What to confirm

	Members
	Correct people and membership types are included.

	Invoice (Membership Renewal)
	Correct Chapter/Department, amount, due type, and balance are shown.

	Payment
	The transaction is posted to the correct invoice or member.

	Partial payment
	Remaining balance stays open until additional payments are posted.

	Paid status
	Marked paid only after the full balance is satisfied.

	History
	Invoice and payment remain available for review.



Approved systems
1. AMVETS Riders Membership Database
1. National AMVETS Riders Website
6. Official Membership and Reporting Deadlines
These dates are retained from the 2026 training guide. Complete the requirement in the database or through the approved website payment workflow; do not send a separate paper or email submission.
	Item
	Deadline
	Database completion requirement

	Chapter membership and dues completion
	March 1
	Complete National dues, Department dues when applicable, and all membership records in the database. A $25 late fee may be assessed after March 1.

	Automatic suspension for non-compliance
	April 1
	A Chapter that has not completed required dues and membership records by April 1 is automatically suspended.

	Reinstatement deadline
	June 1
	Complete all outstanding dues and records plus the $25 late fee and $50 reinstatement fee through the approved electronic process. Chapters not reinstated by June 1 may face charter revocation at the next National Convention.

	Chapter revalidation
	July 1
	Complete Chapter revalidation in the database. Confirm the current SOP is uploaded and the 990 filing is verified and saved. A Chapter not revalidated by 12:02 AM on July 2 is automatically suspended.

	Department revalidation
	July 15
	Complete Department revalidation, IRS filing information, and SOP verification in the database. A Department not revalidated by 12:02 AM on July 16 is automatically suspended.



Quality Chapter timing — The Quality Chapter section of the 2026 guide uses March 15 for dues/remittance completion and July 15 for Chapter revalidation, 990, SOP, and award verification. Those Quality Chapter dates are preserved in Sections 9 and 10. Officers should monitor both the general compliance deadlines above and the Quality Chapter dates.
What makes up a Department
Riders Department Charters shall only be issued to Riders Departments that obtain a minimum of three (3) Chapters and a minimum of fifty (50) Riders. Riders Departments must maintain these requirements to retain their Charter. The National Executive Riders Board may consider and grant variances when it is deemed to benefit membership growth in the state.
7. Revalidation, SOP, and 990 Compliance
The 1st Vice monitors completion but should coordinate with the officer responsible for each record. All work is completed and retained in the database.
	Area
	Lead coordination
	Database action

	Membership/revalidation
	1st Vice with President and Secretary
	Review membership, officer, and Chapter/Department information; complete or verify revalidation in the database.

	SOP
	Judge Advocate
	Upload the current SOP in the SOP area. The Department verifies first when one exists; National performs final verification. A Chapter without a Department routes to National in the database.

	990
	Sgt-at-Arms or designated compliance officer
	Record the correct filing period and filing information, verify the 990, and save the compliance record in the database. Department and National review the saved record.

	Payment standing
	Treasurer with 1st Vice
	Confirm dues and fees are completed electronically and balances are accurate.



Chapter verification path
1. Chapter completes and saves its required information.
1. If a Riders Department exists, the Department reviews and verifies the Chapter record in the database.
1. National reviews and performs the final verification when required.
1. If no Riders Department exists, the Chapter record routes directly to National for review and verification.
Before the deadline
1. Open the applicable Chapter or Department record.
1. Confirm required information is complete and current.
1. Confirm the SOP file opens and is associated with the correct Chapter, state, and upload date.
1. Confirm the 990 record shows the correct filing cycle and saved verification status.
1. Confirm each required Department and National verification is visible.
1. Correct rejected or incomplete items in the database before the deadline.
Do not duplicate the submission — Once the record is saved and verified in the database, do not send the same roster, SOP, 990, revalidation form, or payment proof by mail or email.
8. Recruitment, Retention, and New Chapter Development
Why membership growth matters
1. Ensures sustainability of programs supporting veterans.
1. Strengthens the Riders' voice within AMVETS.
1. Provides volunteers for events, rides, and community service.
1. Builds a supportive family of veterans and veteran supporters.
Recruitment strategies
1. Host Riders information booths at community and veterans events.
1. Partner with AMVETS Posts for joint recruitment.
1. Organize poker rides and service-focused events.
1. Offer guest ride invitations and welcome prospects to Chapter activities.
Retention strategies
1. Welcome new members with a clear onboarding process.
1. Encourage participation in rides, meetings, fundraisers, and service projects.
1. Recognize members with awards and patches.
1. Provide mentorship opportunities and regular personal contact.
Modern outreach
1. Use social media to highlight events, service, and members.
1. Share success stories and approved photos in coordination with the Communications Officer or Secretary.
1. Work with Communications and the Secretary to develop member newsletters.
New Chapter workflow
	Step
	Action

	1
	Confirm AMVETS Post approval and proposed member eligibility.

	2
	Establish the proposed officer list, EIN, bank information, and incorporation information when required by the state.

	3
	Have each person complete any locally required membership application and retain it locally.

	4
	Complete the Application for Riders Chapter, including the Charter Members roster, and email it to the RNP and RNS. Current contact information for both is on the form itself.

	5
	Complete the New Chapter Approval Form and send a copy to each of the following officials: Post Commander; Riders National President or 1st Vice President; Department Commander or Executive Director; Riders National Secretary; Riders Department President.

	6
	Each official completes and returns their own individually signed copy of the Approval Form — this is not a one-time approval; five signed copies are required in total, one per official.

	7
	Each official emails their completed, signed Approval Form back to the RNP and RNS.

	8
	Once the RNS has received all required signed Approval Forms, the RNS forwards the complete packet to the National 1st Vice for final review, approval, and issuance of the Charter.

	9
	Enter the Chapter, officer, and member information requested by the database. Upload supporting information only in the designated database field.

	10
	Complete National dues of $12 per person and any applicable Department dues through the database or approved website.


Note: Officer names and email addresses are not listed in this guide because they change from year to year. The current RNP and RNS contact information is always on the Application for Riders Chapter and the New Chapter Approval Form themselves.
9. Key Membership Dates and Quality Chapter Requirements
The dates and Quality Chapter standards below are retained from the 2026 training guide. References to mailing, postmarks, emailed forms, and paper remittance forms have been replaced by database completion and verification.
	Item
	Deadline
	Requirement

	Dues collection window
	September 1 – January 31
	Chapters collect member dues and update renewal information.

	Membership dues collected
	January 31
	Member dues collection completed.

	Dues/remittance completed
	March 15
	Membership and payment completed electronically. A $25 Chapter fee applies after this date.

	Automatic suspension
	April 1
	Chapters not in compliance are automatically suspended.

	Minimum two programs reported
	June 30
	Two or more programs must be reported for the July 1 through June 30 reporting year.

	National fundraiser participation
	June 30
	Minimum contribution of $100.

	Chapter revalidation, 990, and SOP
	July 15
	All three must be complete, saved, and verified in the database for Quality Chapter.

	Positive membership growth
	July 15
	Growth from the prior year to the current year is verified.

	Financial standing
	July 15
	No delinquent account with National AMVETS Riders or AMVETS Quartermaster.

	Good standing
	July 15
	Chapter is not under Department or National suspension.

	Quality Chapter verification
	July 15
	All award requirements are verified in the database.



Plan backward from July 15 — The Chapter 1st Vice and 2nd Vice should review progress throughout the year. Do not wait until July to discover missing membership growth, program reports, fundraiser participation, SOP verification, 990 verification, or an unpaid account.
10. Quality Chapter Checklist and Verification
	Requirement
	Due date
	Verification

	Membership dues collected
	January 31
	Confirmed in Chapter records/database

	Dues and membership completed for National
	March 15
	Database/payment status verified

	Minimum two programs reported
	June 30
	Program reporting verified

	National fundraiser participation ($100+)
	June 30
	Amount verified

	Chapter revalidation
	July 15
	Database status verified

	990 verified and saved
	July 15
	Compliance record verified

	Current SOP uploaded and verified
	July 15
	SOP record verified

	Positive membership growth
	July 15
	Prior/current totals verified

	Financial standing
	July 15
	No delinquent accounts

	Chapter not under suspension
	July 15
	Good standing confirmed

	Quality Chapter review completed
	July 15
	Required verification saved



Role of the 1st Vice and 2nd Vice
The 1st Vice and 2nd Vice work together to gather and verify the information needed for the National Quality Chapter Award, including:
1. Membership data and year-to-year growth comparison.
1. Program reports and event documentation.
1. National fundraiser participation and amount.
1. Revalidation, dues, SOP, and 990 completion status.
1. Financial standing and suspension status.
Verification flow
1. The Chapter 1st Vice and 2nd Vice review all requirements with the Chapter President.
1. If the Chapter belongs to a Department, the Department reviews and verifies the required information in the database.
1. If the Chapter does not have a Department, National reviews and verifies the information in the database.
1. The completed database record is the official submission. Do not mail or email a separate Quality Chapter form.
11. 2026 National AMVETS Riders Quality Chapter Award
Eligibility requirements
1. Dues and membership
National dues, member renewal information, and applicable payment status must be completed electronically no later than March 15.
2. Chapter revalidation
The Chapter revalidation requirement must be completed in the database no later than July 15 for Quality Chapter consideration.
3. Program reporting
The Chapter must report a minimum of two (2) programs between July 1 and June 30.
4. National fundraiser participation
The Chapter must participate in the National AMVETS Riders Fundraiser with a minimum contribution of $100.
5. Membership growth
The Chapter must demonstrate positive membership growth from the prior year to the current year, such as 2025 to 2026.
6. Financial standing
The Chapter must not be delinquent on any account with the National AMVETS Riders or AMVETS Quartermaster.
7. Good standing
The Chapter must not be under suspension by its Department or the National AMVETS Riders.
8. Award verification
All Quality Chapter requirements must be reviewed and verified in the database by July 15. Department verification applies when a Department exists; otherwise National verifies.
Award presentation — Certificates will be awarded at the Annual National Convention.
Quality Chapter final review
	Review item
	Required result

	Chapter number and state
	Correct Chapter record selected

	Current and prior membership totals
	Positive growth verified

	Dues/payment status
	Completed by March 15

	Programs
	At least two by June 30

	National fundraiser
	$100 minimum by June 30

	Revalidation, SOP, and 990
	Completed/verified by July 15

	Financial and suspension status
	Good standing confirmed

	Department or National verification
	Saved in database by July 15


12. Chapter Oath of Office
Officer oath (led by the SAA and Installing Officer)
SAA:
“I present to you the officers-elect, with the exception of the President and the Chaplain of AMVETS RIDERS Chapter [number], Department of [name], for the purpose of installation.”
Installing Officer:
“Fellow AMVETS RIDERS, you have been chosen by the members of your Chapter to represent them in your respective capacities. Are you prepared to take your oath of office?”
Assembled Officers:
“I am.”
Installing Officer:
“Raise your right hand and repeat after me, using your name where I use mine.” (Raps gavel three times; all stand.)
Assembled Officers, repeating oath:
	I, [name],
solemnly swear
that I will support and defend
the Constitution of the United States;
that I will defend and support
the United States from all her enemies,
both from within and without;
and that I will support and obey the Constitution
and the Principles of the AMVETS RIDERS;
and that I will carry out
the duties of my office to the best of my ability,
so help me God.



Installing Officer:
“You may lower your hands.” — “SAA, you will lead the President to this rostrum so that the President-elect may be installed.”
SAA: The SAA leads the President-elect to the rostrum, salutes, and takes two steps back.
President's oath
Installing Officer:
“You have been chosen by your fellow AMVETS RIDERS to lead them for the following year. The responsibilities will be great. Your leadership will be tested and questioned. Knowing this, are you willing to assume your duties and take your oath of office?”
Incoming President:
“I am.”
Installing Officer:
“Then you will raise your right hand. Repeat after me, using your name where I use mine.”
	I, [name], solemnly swear that I will support and defend
the Constitution of the United States;
that I will defend and support
the United States from all her enemies,
both from within and without;
and that I will support and obey the Constitution
and the Principles of AMVETS RIDERS;
and that I will carry out the duties of my office,
leading by example and demonstrating the principles of
Loyalty, Respect, and Brotherhood
to the best of my ability,
so help me God.



(Gavel is rapped once; all are seated.)
Installing Officer:
“SAA, you will escort the President to the rostrum.” — “You have been elected to the highest office that this Chapter can bestow upon any member. This office exemplifies authority. Use it wisely and with discretion. Congratulations.”
The installing officer hands the gavel to the new President and declares the Chapter officers duly and legally installed for the applicable term.
Loyalty – Respect – Brotherhood
13. Chapter Closure and Dissolution Procedure
Officers this applies to
Chapter President, 1st Vice President, 2nd Vice President, Secretary, Treasurer, and Department officers providing oversight.
Authority and governance
A Chapter may be closed only through a properly noticed membership vote or direction from Department or National authority. A Chapter may not be closed by any single officer acting independently. Failure to follow required procedures may invalidate the closure.
	Officer
	Responsibilities

	Chapter President
	Coordinates the closure, authorizes the 30-day notice, presides over the special meeting, ensures parliamentary procedure is followed, oversees officer tasks, signs dissolution correspondence, and coordinates surrender of the charter.

	1st Vice President
	Supports the President, assists with member communications, verifies voting eligibility, answers questions, assists with transfers, updates affected membership records in the database, and presides in the President's absence.

	2nd Vice President
	Supports meeting logistics and asset control; helps inventory property, secure assets, and assist Department or National officers.

	Secretary
	Issues the 30-day notice, records minutes, documents motions and votes, prepares correspondence, and transfers Chapter records.

	Treasurer
	Freezes spending after notice, pays debts, reconciles and closes accounts, prepares final financial reports, and coordinates required final IRS Form 990 information.

	Department oversight
	Provides guidance, verifies compliance, receives records and assets as required, assists with transfers, and reports the closure to National.



Member rights, assets, and records
1. Members in good standing retain their Riders membership and may transfer to another Chapter.
1. Membership transfers and status changes must be recorded in the database.
1. All assets and records must be surrendered as directed. No officer may retain Chapter property or records.
1. The final 990 filing information must be verified and saved in the database when required.
1. Any remaining Chapter funds are transferred using the method directed by Department or National. Routine dues and fees continue to use the database or approved website payment process.
14. Chapter Closure Meeting Notice
Note: The template below is provided for the Secretary/President to adapt when issuing the required 30-day notice. Replace bracketed placeholders with the Chapter's specific information.
Subject: Notice of Special Meeting – Vote to Close AMVETS Riders Chapter [Number / Name]
Date: [Insert date notice is sent]
To All Members of Record,
AMVETS Riders Chapter [Number / Name]
In accordance with the AMVETS Riders Unified Constitution and By-Laws, this letter serves as official notice that a Special Meeting of the membership has been scheduled for the purpose of voting on the closure (dissolution) of AMVETS Riders Chapter [Number / Name].
Meeting details
Date: [Insert date]
Time: [Insert time]
Location: [Insert address or meeting platform]
The purpose of this meeting is to present the motion, discuss the matter with the membership, and conduct a vote regarding closure of the Chapter. A majority vote of the membership present is required for approval.
All members in good standing are encouraged to attend and participate.
Respectfully,
[Name], Chapter President
[Name], Chapter Secretary
Motion and resolution to close
	I move that AMVETS Riders Chapter [Number / Name] formally close and surrender its
charter in accordance with the AMVETS Riders Unified Constitution and By-Laws.



Whereas, the membership has determined that the Chapter is unable to continue operations; proper notice was provided at least thirty (30) days in advance; and the membership desires to conclude Chapter affairs in a responsible and compliant manner; therefore, be it resolved that:
1. The Chapter shall cease operations effective [date].
1. All outstanding debts shall be satisfied and accounts closed.
1. Remaining funds, records, property, and assets shall be transferred as directed by Department or National.
1. Members shall be notified and assisted with transfers.
1. Required member, closure, and compliance information shall be updated in the database.
Vote result: Yes: ______  No: ______  Abstain: ______  Motion: [ ] Passed [ ] Failed
Recorded this ____ day of __________, 20____.
Chapter Secretary: ____________________
Chapter President: ____________________
15. Official Dissolution and Member Transfer Notices
Official dissolution notice
Date: [Insert date]
To: AMVETS Riders Department and/or National Headquarters
Subject: Official Notice of Chapter Closure – AMVETS Riders Chapter [Number / Name]
This notice confirms that AMVETS Riders Chapter [Number / Name], located in [City, State], voted to close and surrender its charter in accordance with the AMVETS Riders Unified Constitution and By-Laws. A properly noticed membership meeting was held on [meeting date], and the motion was approved by a majority vote of members present.
Completed actions
1. Outstanding financial obligations have been satisfied.
1. Chapter accounts have been reconciled and closed or scheduled for closure.
1. Remaining funds, records, property, and assets are being transferred as directed.
1. Members have been notified of transfer options, and membership records are updated in the database.
1. Final 990 information is verified and saved in the database when required.
Please acknowledge receipt and advise if any non-database closure documentation is required.
Respectfully submitted,
[Name], Chapter President
[Name], Chapter Treasurer
[Name], Chapter Secretary
Member transfer notice
Subject: Important Membership Update – Chapter Closure and Transfer Options
Dear Member,
Due to the closure of AMVETS Riders Chapter [Number / Name], members in good standing are eligible to transfer their membership to another AMVETS Riders Chapter.
If you wish to transfer, contact the desired Chapter leadership or reach out to Department or National Riders leadership for assistance. The Chapter 1st Vice will ensure the transfer status is accurately recorded in the membership database.
Transfers should be completed within the applicable timeframe in Riders policy to ensure uninterrupted membership.
Thank you for your service and commitment to the AMVETS Riders mission.
16. Convention, Meetings, and Governance Structure
Article VI: National Convention
The National AMVETS Riders Convention is held annually during the AMVETS Annual Convention and serves as the governing body of the AMVETS Riders organization.
Elections and nominations
Elections are conducted at the Annual Convention. The time and location must be announced no later than one hour before the start. Voting may be by hand, voice, or secret ballot. The first round of nominations occurs at the Mid-Year Rally before the Annual Convention, and the second round occurs at the Annual Convention before elections.
National delegate structure
	Chapter membership
	Representation

	1–50 members
	2 delegates / 2 alternates

	51–100 members
	2 delegates / 3 alternates

	101–150 members
	3 delegates / 4 alternates

	151–200 members
	4 delegates / 5 alternates

	Each additional 50 members
	1 additional delegate / 1 additional alternate



Each delegate has one vote. Alternates vote only in the absence of a delegate. NEC members have one vote. Past National Presidents share one vote. The National President votes only to break a tie. Support members do not count toward delegate allocation. National Headquarters determines delegate numbers as of July 15. All dues must be paid, and a member transferring Chapters must wait six months before serving as a delegate.
Mid-Year Rally
The Mid-Year Rally serves as a policy meeting and replaces the Spring NEC. The host is selected by vote, and the meeting must not conflict with other meetings.
Article VII: Department Convention
The Department Convention is held annually during the AMVETS Department Convention and serves as the governing body at Department level.
	Membership
	Representation

	1–5 members
	1 delegate / 1 alternate

	6–10 members
	1 delegate / 2 alternates

	11–15 members
	2 delegates / 3 alternates

	16–20 members
	3 delegates / 4 alternates



Each delegate has one vote. Alternates vote only when replacing a delegate. Past Department Presidents share one vote. The Department President votes only to break a tie.
Article VIII: Chapter Annual Meeting
1. The annual meeting must be held before the Department Convention.
1. Officers are elected annually with two rounds of nominations.
1. Each member has one vote. The Chapter President votes only to break a tie.
Article IX: Meetings
	Level
	Meeting structure

	National
	Annual Convention, Mid-Year Rally, special meetings, Executive Board, and Executive Committee. Special meetings require 30-day notice. Quorum rules apply. Minutes are distributed within 30 days.

	Department
	Annual Convention, SEC, special meetings, Executive Board, and committees. Quorum is three officers and three members.

	Chapter
	Annual, regular, special, Executive Board, and committee meetings. Quorum is three officers and two members. The Secretary provides prior meeting minutes.



No alcohol or smoking is permitted during official meetings. Follow the applicable quorum, conduct, and notice rules in the governing documents.
17. Closing and Call to Action
[image: ]
As 1st Vice, you are the heartbeat of membership.
Your leadership ensures growth, stability, accurate records, and continued service to veterans. Keep the database current, protect the deadlines, work closely with your fellow officers, and follow every requirement through final verification.
Final reminder — No recurring membership roster, payment, revalidation form, SOP, 990, or Quality Chapter form is mailed or emailed. Complete the work in the database or approved website payment process, then confirm it is saved and verified.
Stay committed. Stay engaged. Ride forward in service to those who served.
Loyalty – Respect – Brotherhood
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